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[bookmark: _Toc49855348]If you propose to hold a works commencement ceremony, opening ceremony, or any other event in relation to a LRCI funded project, you must inform the Department about the proposed ceremony or event at least four weeks before it is to be held.
	Funding recipient:
	Click or tap here to enter text.
	Program phase: 
	
Choose an item.

About the project
	Project name:
	Click or tap here to enter text.
	Project funding:
	Total project cost:
	LRCI funding:

	
	Click or tap here to enter text.	Click or tap here to enter text.
	
	Non-LRCI project costs are funded as follows:
Click or tap here to enter text.
Click or tap here to enter text.

	Construction period:
	Start:
	End:

	
	Click or tap to enter a date.
	Click or tap to enter a date.
	Project description: 
	Click or tap here to enter text.
	Project outcomes: 
	Click or tap here to enter text.


	Other information:
	Click or tap here to enter text.
	The details provided about the project should be as per the current Approved Work Schedule. Please submit a project variation request to the Department immediately should updates be required to your LRCI work schedule.


About the event
	Event description:
	Click or tap here to enter text. 

	Proposed location:
	Click or tap here to enter text.
	Proposed date/s:
	Click or tap to enter a date.
Click or tap to enter a date.
Click or tap to enter a date.

	Proposed time:
	

	Where possible, please provide several options for the event date and avoid scheduling the event to coincide with a parliamentary sitting day - refer Parliament of Australia Events Calendar.

	Expected attendees:
	Click or tap here to enter text.
	VIP invitees:
	We have invited the following to attend:



	Key event contact:
	Click or tap here to enter text.
	Please note that you are required to acknowledge and give appropriate recognition to the contribution of the Australian Government to the project during the event. If you are also planning on issuing any public announcements (such as media releases) in relation to this event, you are required to provide a draft copy of the announcement to LRCIP@infrastructure.gov.au for approval at least five business days prior to release.


Important note
The LRCI Program Guidelines also require you to inform the relevant Australian Government representative about your proposed ceremony or event. 
You are welcome to contact the relevant Ministers or other Australian Government representative directly to invite them to participate in your event – refer Contacting Senators and Members.
The department will also provide this notice to the offices of the relevant Ministers for Infrastructure, Transport, Regional Development, Communications and the Arts. 
If a Minister or other Australian Government representative decides to attend the event, the relevant Minister, Member or Senator’s office will usually contact you directly to discuss and arrange the event. 

Please email your completed form to LRCIP@infrastructure.gov.au using the subject line:  
LRCI Event Notice - [Council Name] [State} - [Phase #] [Project name]
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