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Milestone Claim Form
Safer Local Roads Infrastructure Program
Proponents are required to fill all sections of the form highlighted blue.
Milestone evidence requirements
	Milestone type
	Required mandatory evidence

	Completion of design (design and construct projects only)
	· evidence of completed design (copies of engineering specifications, drawings, and other design activities)
· provision of an invoice for the costs or other evidence of expenditure

	Commencement of construction
	· photographic evidence that project construction has commenced on site
· photographic evidence of signage installed on site
· please note that pre-construction activities are not considered sufficient for the achievement of this milestone (such as site preparation, geotechnical surveying or service relocations)

	Completion of construction
	· photographic evidence which demonstrates the project is complete and open to traffic
· please note that if all activities associated with the project have not yet been delivered as per the agreed scope, this milestone should not be claimed

	Acceptance of post completion report
	· a completed post completion report
· after a project’s completion of construction milestone has been approved, the department will provide a partially completed post completion report template containing information from the project’s original application and quarterly updates - the template also includes a standardised expenditure report, which will need to be completed for submitting with the post completion report claim


About the project and milestone
	Project name
	

	Project ID
	

	Milestone description
	The milestone description should reflect the approved funding offer or what has otherwise been agreed by the department.

	Milestone amount
	Please include whole figures (do not include cents).



What evidence is there to support the claim?
	· Please outline what evidence you are providing to substantiate your claim.
· Photographic evidence (including photographic evidence of signage) is required for all commencement milestones. Signage requirements are outlined in the Building Australia Signage Guidelines and any questions regarding signage should be referred to events@infrastructure.gov.au.
· Where possible, signs should be reusable or recyclable, and once construction is complete, signage is to be removed and appropriately recycled during disposal.
· The location of the project should be identifiable by the photos. This could be done by using geotagging or having street signs in the background.
· The different components outlined in the project scope should be identifiable in the completion photos. For example, if your project included realigning an intersection and installing new lighting, the milestone evidence for your project should capture both of these activities.
· Further advice on the types of evidence required to substantiate your milestone claim is provided in the table above.
· Where the mandatory evidence is not provided, or is insufficient, the milestone claim may be delayed until satisfactory evidence is provided.


Are there any recent changes or updates to the project?
	· Please outline if there have been any changes or updates on your project that haven’t already been formally communicated to the department, such as through the quarterly reporting form.
· This includes information on progress, delivery timelines, risks, and finances.
· Please note that a payment should not be claimed if a variation to your project is pending approval. Any works that happen during that time is at risk of the proponent, if the variation request is not approved.
· If it is known that there are expected to be project savings, unpaid milestones should be adjusted to ensure the Australian Government is not required to recoup funding. The amount being claimed for this milestone should be necessary to support project delivery.


Are there any planned events or other communications related to this milestone?
	· Please outline if proposing to hold an event or other communications in relation to this milestone. For example, this could be commencement or completion of construction of the project.
· The department should be informed at least 4 weeks before a proposed event is to be held. Details of the proposed event should be sent to events@infrastructure.gov.au.
· Any media release about a funded project is expected to acknowledge Australian Government funding and must be cleared by the department prior to use. A draft should be provided to media@infrastructure.gov.au at least 5 working days prior to its proposed release.
· If a proponent proposes to issue any other communications, digital posts, displays, publications or advertising relating to the project, they should acknowledge and give appropriate recognition to the contribution of the Australian Government. A draft should be provided to events@infrastructure.gov.au at least 5 working days prior to its proposed release.
· Any contact to the department should include SLRIP-projects@infrastructure.gov.au to ensure project officers are aware of any upcoming media or events.
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Project declaration
I, the undersigned, declare that: 
· I am authorised to make this declaration on behalf of my organisation
· all information provided in this report is true and accurate
· all project activities referenced in the milestone description have been achieved
· all conditions of the funding agreement/offer have been complied with.
	Name
	
	Position
	

	Contact phone number 
	
	Contact email address
	

	Signature
	

	Date
	


Returning the form
Please check that all sections of the form highlighted blue, including signature (electronic is acceptable), are completed.

Once complete, this document and substantiating evidence should be returned by email to SLRIP-projects@Infrastructure.gov.au. Local government proponents should also provide an email copy to their relevant state or territory agency.

The program delegate (i.e. a senior executive within the department, responsible for administering the program) will make the final decision on payments and eligible expenditure.
Questions
Should you have any questions regarding this form, including on milestone evidence requirements, please contact the program team at SLRIP-projects@Infrastructure.gov.au. 
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